Windows XP

There are a couple of things you can try to help the performance of your PC, some of these you might have heard of or already be doing. 

Defragging the hard drive is very important and should be performed at least once a month (more if you use the machine for moving, coping, creating multi media files or downloading files). Defrag is run by clicking on the 'Start' button, selecting 'All Programs' and the moving through the 'Accessories' and 'System Tools' sub menu's. In this menu you'll find 'Disk Defragmenter'. Click the program icon and the defrag window will open. Select your C drive and then the 'Defragment' button towards the bottom of the window. This will probably take a few hours. 

Scanning the surface area of your hard disks might also reveal performance problems. To do this in XP, click the 'Start' button and select 'My Computer' which will open a window listing the drives on your computer. Find your C drive and right click on it. From the drop down menu that appears select 'Properties', and this will open all the available options for the C drive. Select the 'Tools' tab at the top of this window here you'll see the 'Error Checking' option (you'll also see another way of running Defragmenter too). Click the 'Check Now..' button. Put a mark in the 2 check boxes and click the 'Start' button. This will probably take a few hours too. 

Those are the basics, and like I say they should be run at least once a month. Run them one at a time while you're asleep is the best thing to do. Once you know that there are no issues you can then schedule these events to run automatically using Windows XP's Task Scheduler. To get to this application click the 'Start' button, selecting 'All Programs' and the moving through the 'Accessories' and 'System Tools' sub menu's. In this menu you'll find 'Scheduled Tasks'. Clicking this will open a window and there you'll see an option to 'Add a scheduled task', once you've done that you'll be able to pick a program and when you want it to run. Note: consider how long it took to run Defrag and Scan disk, if you decide to run these on the same night each month you might want to make sure that one program finishes long before the other starts. This tool is great if you happen to leave you machine on and want programs to be ready for you when you get home from work on certain days of the week, especially if they take a long time to load. Once you have tasks scheduled, they can be removed by right clicking on them and selecting delete. 

Another thing that will help you is reducing the amount of files on your machine, Internet Explorer saves loads of the files that you download when surfing the net and these should be removed once a month too. From the 'Start' button, select 'Control Panel' and then 'Performance and Maintenance ' (if you don't see this option click the Switch to category view link in the blue shortcut area to the left). Here, you want to select the 'Free up space on your hard drive' option and let the program check to see what can be deleted from the Internet Explorer cache and what files it can compress for you (it'll only compress files you haven't accessed for a few months, and you can still access them as normal they'll just take a second longer to open). Once it's worked out what can be done, select all the check boxes and let it do it's thing and again this will take a while to finish. 

After you've performed all of these you'll notice a slight increase in performance, but the only way to have a nice fast machine is to remove all the software from it. Unfortunately, PC's only run at their best when they have no programs installed. Once you install software you're slowing your machine down. So, if you have programs you never use go to 'Start', 'Control Panel' and select 'Add or Remove Programs'. Find the programs you no longer require, highlight them and then click the 'Change/Remove' button. 

Note: if you remove more than one program during the month, it's a good idea to run Defrag once you've removed the programs you don't want.
